UBND TINH PHU THO CONG HOA XA HQI CHUNGHIA VIET NAM

TRUONG CAO PANG KT-CN VINH PHUC DPoc lip - Tu do - Hanh phic
sé:/(o%%/QB-CDKTCN Phii Tho, ngay 34 thang 10 ncim 2025
QUYET PINH

V& viéc ban hanh Quy trinh huéng dan tiép nhén tai sin cong

HIEU TRUONG TRUONG CAO PANG KT-CN VINH PHUC

Can cir Ludt Qudn Iy, sur dung tai san cong s6 15/2017/QH14 duoe siva
doi, bé sung boi Ludt s6 56/2024/QH]5 va Ludt s6 90/2025/QH1 5,

Can cir Nghi dinh 56 186/2025/NP-CP ngay 01/07/2025 cua Chinh phu
quy dinh chi tiét mét s6 diéu cia Ludt Quan Iy, sir dung tai san cong,

Can cit Nghi dinh s6 60/2021/ND-CP ngay 21/06/2021 cia Chinh phu
Ouy dinh co ché tw chii tai chmh cua don vi su nghiép céng ldap;

Can cir Quyét dinh sé 21/2025/0D-UBND ngay 30/6/2025 cua UBND
tinh Vinh Phic V/v Quy dinh vi tri, chitc nang, nhiém vu, quyén han va co cdu té
chite ciia Truong Cao ding Ky thudt - Cong nghé Vinh Phiic,

Theo dé nghi ciia Trucng phong Ké hoach - Toi chinh.

QUYET PINH:

Piéu 1. Ban hanh Quy trinh huéng dan tiép nhén tai san cong cua Truong
Cao ddng K§ thuat - Cong ngh¢ Vinh Phc.

Picu 2. Quyét dinh ndy c6 hiéu luc ké tur ngay ky Pho Hi¢u trudng,
Truong, pho cac phong, khoa, trung tdm, can bd, gido vién, ngudi lao dong,
HSSV va céce co quan, don vi lién quan cin ctr Quyét dinh thuc hién./. l/u/

Noi nhin:
- BGH;
- Céc phong, khoa,trung tAm;

- Luu: VT, KHTC,,/

TS. Ha Vii Tuyén



~ UBND TINH PHU THOQ
TRUONG CAO PANG KY THUAT - CONG NGHE VINH PHUC

QUY TRINH
HUONG DAN TIEP NHAN TAI SAN CONG

M3 sb 58/QT/KHTC
Lan ban hanh 01

Ngay ban hanh 110/2025.
(theo Quyét dinh sé »(04% /OD-CDKTCN ngay SA /10/2025)

Trach nhiém Soan thao Sodt xét Phé duyét

Chire vu K& toan vién Trwéng phong Hiéu truong
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Ho va tén Mai Thi Yén Nguyén Xuin Thuong Ha Vii Tuyén




QUY TRINH

M s6: 58/QT/KHTC

Huéng dan tiép nhén tai san cdng

Lén ban hanh: 01

Trang: 2/7 J
THEO DOI SUA POI TAI LIEU
Ngay Vi tri Noi dung sira ddi Ghichi |
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QUY TRINH M s6: 58/QT/KHTC
Lén ban hanh: 01

Hudéng din tiép nhén tai san cong

Trang: 3/7

1. MUC PiCH

- Quy dinh vé trinh ty, thi tuc cdc bude thue hién cong viée tiép nhan tai san cong theo
ding Ludt Quan ly va st dung tai san cong va cac vin ban hudng din dé dam bao ding luét,
dung quy dinh, giam thi tuc hanh chinh, d& thuc hién.

- Chuén hoa céc hoat dong bao dam khong chdng chéo hodc thiéu bude cong viée, tao
thuén loi trong viée td chire thuc hién va phdi hop gitra cac don Vi.

- Quy chuan va thdng nhit cac biéu mau dé gidm sat, kiém tra, phan tich, téng hop va
danh gia theo quy dinh.

- Tao thuén loi trong viée tin hoc hoa, sd hda va luu trir Hd so.

2. PHAM VI AP DUNG

- Ap dung ddi véi hoat dong tiép nhan tai san cdng cla Truong Cao ding K§ thuét -
Coéng nghé Vinh Phuc.

- C4n bd thue hién cong viéc tiép nhén tai san cong dam bao tinh chinh xdc, trung thure,
than thién.

- Phong Ké hoach - Tai chinh la don vi chu tri, phéi hop cung véi cac Phong, Khoa,
Trung tam trong Nha trudng c6 trach nhiém tham muu cho Ban giam hi¢u thye hién Quy trinh
nay.

3. TAI LIEU VIEN DAN, THAM KHAO

- Ludt K& toan s6 88/2015/QH13 do Quéc hdi ban hanh ngay 20/11/2015 v céc van ban
huéng dan;

- Luét Quan ly, st dung tai san cong sb 15/2017/QH14 duge stra dbi, bd sung béi Luat
s6 56/2024/QH15 va Luét sb 90/2025/QH15;

- Nghi dinh s6 186/2025/ND-CP ngay 01/07/2025 ctia Chinh pht quy dinh chi tiét mot
s6 didu ctia Ludt Quan ly, sir dung tai san cong;

- Nghi dinh sb 60/2021/ND-CP ngdy 21/6/2021 ciia Chinh phti Quy dinh co ché tu chu
tai chinh ctia don vi su nghiép cong lap;

- Quyét dinh s6 1974/QD-BLDTBXH ngay 29 thiang 11 nam 2024 cta Bo Lao dong -
TB&XH vé sap nhap Truong Cao dang nghé Vinh Phic vao Truong Cao ding Kinh té - Ky
thuat Vinh Phic va doi tén thanh Trudng Cao dang K§ thuat - Cong nghé Vinh Phic;

- Quyét dinh sé 21/2025/QD-UBND ngay 30/6/2025 cua UBND tinh Vinh Phuc V/v
Quy dinh vj trf, chire nang, nhi¢m vy, quyén han va co cdu t3 chirc ciia Truong Cao déng Ky
thuat — Céng nghé Vinh Phuc;
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QUY TRINH Mii s6: S8/QT/KHTC

Lén ban hanh: 01

Hudng dan tiép nhan tai san cong

Trang: 4/7

- Quyét dinh b 53/QD-CBKTCN ngay 28/02/2025 cia Hiéu trudng Truong Cao dang
Ky thudt - Cong ngh¢ Vinh Phiic v/v ban hanh Quy ché chi tiéu néi bd Trudong Cao ding Ky
thuat - Cong ngh¢ Vinh Phuc.

4. PINH NGHIA VA CHU VIET TAT

UBND: Uy ban nhén dan

CDPKTCN: Cao diing K¥ thuat - Cong nghé

KH-TC: Ké hoach - Tai chinh;

HC-TC: Hanh chinh - Té chrrc;

TT TS&HTDN: Trung tdm Tuyén sinh va Hop tac doanh nghiép

QT TB&DS: Quan tri Thiét bi va Poi sdng;

QLKH&HTQT: Quan ly khoa hoc va hop tac quc té;

NN oGS el



QUY TRINH

Mi s6: S8/QT/KHTC

Hudng dén tiép nhan tai san cong

Lan ban hanh: 01

Trang: 5/7

5. NOI DUNG QUY TRINH
5.1 Luu dd md ti quy trinh

Trach nhiém Noi dung Tai liéu/ bidu miu
thwe hién cac bude
Do‘n vi dan-moi { 1. Ké hoach tiép nhén tai san ]
Phong QT TB&DS ;
v
Phong QT TB&DS 2. Quyét dinh thanh I14p

Ban giam hiéu

ban tiép nhén tai san

I

DPon vi diu moi v
Phong QT TB&DS [ 3. Bién ban giao nhan tai san
Phong KH-TC
Pon vi tiép nhéin tai san |
v

Phong QT TB&DS
Phong KH-TC

4. Xéc dinh gié tri tai san tiép nhan

Phong KH-TC,;
Ban giam hi¢u

5. Quyét dinh tiép nhan
tai sdn

Phong KH-TC
Ban gidm hi¢u
Pon vi ti€p nhén tai san

6. Quyét dinh giao tai
san cho don vi str dung

Ponvi ﬁép nhén tai san
Phong QT TB&DS
Phong KH-TC

7. M s6 sach theo doi, ghi tang tai san

Phong KH-TC

[ 8. Luu hd so J

Ho so luu triy

NCN = S



QUY TRINH M sb: 58/QT/KHTC
Lan ban hanh: 01

Huéng dan tiép nhén tai san cong
Trang: 6/7

5.2. Dién gidi lvu dd

5.2.1. Ké hoach tiép nhan tai san

- Can ¢t vao dé xudt cia don vi dau mbi (P HC-TC, P QLKH&HTQT, Trung tam
TS&HTDN...) phong QT TB&DS béo céo Ban giam hi¢u va lap ké hoach tiép nhén tai san ...

5.2.2. Quyét dinh thanh Iip ban tiép nhén tai san

- Can ¢t vao Ké hoach tiép nhan tai san, néu tai san thudc Dy an mua sém do co quan
quén ly nha nude 1am chi dau tu sau do giao cho nha trwong quén ly va sir dung thi phong QT
TB&DS soan thao Quyét dinh thanh lap ban tiép nhén tai san trinh Ban giam hi¢u phé duyét,

5.2.3. Bién ban giao nhén tai san

- Can ¢t vao Ké hoach tiép nhan tai san phong QT TB&DS théng bao cho cac don Vi
lién quan tham gia truc tiép vao cOng tac giao nhdn tai sén va ky xdc nhan vao Bién ban giao

nhan tai san..

5.2.4. X4c dinh gi4 tri tai san tiép nhén

- Néu tai san tiép nhn 12 tai san m6i 100% thi cin cir vao héa don tai chinh, hop dong
mua bén, bién ban giao nhén cua bén giao lam gia tri tai san tiép nhan. Néu 1 tai san tdang, cho
khong ghi gia trj thi can ctr gia ban clia nha san xuit (hoic gid thi trudng) tai thoi diém cho ting
lam gid trj tai san tiép nhan.

- Néu tai san tiép nhan 12 tai san dd qua str dung ciia don vi nha nude khic ban giao theo
Quyét dinh ctia co quan ¢6 thim quyén thi gid tri tai san tiép nhan theo gié tri s6 sdch ma bén

giao giao cho kém theo céc tai liéu minh chimng. Rleng ddi vai gia tri quyén su dung dat thi
dinh gi4 lai theo bang gi4 dit do co quan ¢6 thdm quyén ban hanh dang &p dung tai thoi diém

ban giao.

- Néu tai san tiép nhan 1a tai san tang, cho dé qua str dung khong ghi gia trj thi gia tr tai
sén tiép nhan 14 gié trj con lai ctia tai san duoc xdc dinh bang gia thi truong tai thoi diém mua
méi trir di gid tri hao mon (khau hao) theo quy dinh.

5.2.5. Quyét dinh tiép nhén tai san

- Can ctr vao Bién ban giao nhén tai san, Xac dinh gid trj tai san tiép nhan, phong KH-
TC soan thdo Quyét dinh tiép nhan tai san trinh Ban giam hiéu ky duyét.

5.2.6 Quyét dinh giao tai sdn cho don vi sir dung

- Céan ctr vao Bién bdn giao nhén tai san, phong KH-TC soan thao Quyét dinh giao tai
san cho don vi sur dung trinh Ban giam hiéu ky duyét.

5.2.7 Mé sb sach theo dai, ghi ting i san
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QUY TRINH

Ma sb: 58/QT/KHTC

Huéng dan tiép nhan tai san cong

Lén ban hanh: 01

Trang: 7/7

Sau khi tiép nhan tai san, ban hanh cac Quyét dinh, don vi tiép nhan tai san, phong QT
TB&DS, phong KH-TC ¢6 trach nhiém ma cac s6 sdch theo quy dinh dé theo doi tai san, Phong

KH-TC thue hién ghi ting tai san theo ding quy dinh hién hanh.

5.2.8. Luwru hd so

Phong KH-TC ¢6 trach nhi¢m luu céc van ban lién quan vé& Quy trinh hudng dan tidp

nhén tai san cong theo ding 7 bude Quy trinh.

6. BIEU MAU

TT M3 biéu mau Tén biéu miu
I,
2.
7. LUU HO SO
TT | Tén viin ban cAn luu Trach nhiém lru Thoi gian luu
1. | K& hoach tiép nhan tai san Don vi dau méi
Phong QT TB&DS
Phong KH-TC
Don vi tiép nhan TS
2. | Quyét dinh thanh I3p ban tiép nhan tai san | Phong QT TB&DS
Phong KH-TC
Phong HC-TC
Cac don vi lién quan
3. | Bién ban giao nhén tai san Phong QT TB&DS
Phong KH-TC
Pon vi tiép nhén TS
4. | Xac dinh gid tri tai san tiép nhén Phong QT TB&DS
Phong KH-TC
5. | Quyét dinh tiép nhan tai san Phong QT TB&DS
Phong KH-TC
6. | Quyét dinh giao tai san cho don vistrdung | Phong QT TB&DS
Phong KH-TC
Don vi tiép nhan TS




